Email Writing Worksheet (1/2)
1. Forme et Fond 
	Email 1

	Email 2

	Hey, Pete

Hope you’re doing OK.

Just to inform you that I’ve finally finished having a look at your last report. Everything’s OK. 

Sorry I didn’t get back to you sooner but I had a lot to do and still have a few things to work on. 

Need help on anything else? Feel free to ring me up if you do!

Cheers,

Jeremy.
	Dear students,

I hope this email finds you all well.

I am writing to inform you that your final exam will take place on 18 June and that it will consist of three different parts as I mentioned at the beginning of the year. You will have to revise the grammar and the vocabulary we have been working on.

Should you need further details about it, do not hesitate to contact me.

Best regards,

Mr. X.


